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Position Description 
 

Saint Rose of Lima Ushers 
 
Special Skills: A willingness to serve the community as part of a team of Ushers once every 
three weeks. 
 
Requirements: 
 

- Must be at least 10 years old. 
- Adheres to the dress code for all St Rose of Lima Liturgical Ministers. 
- When feasible, attends an annual formation meeting for Ushers. 
- Wears a name tag that is provided by St Rose of Lima while serving. 
- Attempts to find a substitute and alerts the Usher Team Lead when unable to serve at a 

regularly scheduled mass. 
 
Duties: 
 

- Signs in on the Usher Closet door upon arrival to help inform the Usher Team Lead. 
- Arrives at mass about 15 minutes early, and helps prepare for mass, e.g., helps pre-

position collection baskets, determines section assignment, locates nametag, etc. 
- Helps regulate mass attendees entering the church after mass has started to ensure 

readings and the psalm are not disrupted. 
- Counts the number of mass attendees seated in their assigned section, and reports that 

number to the Usher Team Lead.  
- Administers the collection for their assigned section through the distribution and 

collection of baskets; helps consolidate the collection and return baskets to their storage 
location in the Usher’s Closet. 

- Guides and regulates the flow of mass attendees in their assigned section during 
communion. 

- Tidies up their assigned section after mass to ensure it is presentable for the next mass, 
and that any belongings left behind by mass attendees are provided to the Usher Team 
Lead  

- Determines if any mass attendees in their assigned section will need assistance receiving 
communion, and if so, guides clergy or Eucharistic Ministers to provide them 
communion at the appropriate time. 
 

Special Duties as Assigned: 
 

- Presents the collection basket during the offertory when asked by the Usher Team Lead. 
- During baptisms, helps the Usher Team Lead ensure the view of the congregation isn’t 

blocked by the family and friends of the individual being baptized, or other observers. 
- Helps the Usher Team Lead ensure the timely return of children from the Children’s 

Liturgy by alerting their leader, when asked by the Usher Team Lead. 
- Adjusts the weight of the food basket when asked by the Usher Team Lead so that it is 

easy to carry, and pre-positions it within the church prior to the offertory; places excess 
food in the appropriate storage bin. 


